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Marketing Services 

 

Our Goals 

 

¶ To gain a clear understanding of your particular 

needs and concerns.  

   

¶ To provide the tools and services that will help you 

to market and sell your home in the shortest period 

of time for the optimum sales price and with the 

least possible inconvenience to you. 
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¶  A clear understanding of the ability to orchestrate the  

       marketing, negotiating, and closing process. 

  

¶ The knowledge and willingness to solve the challenges that can arise in 

real estate transactions. 

 

¶ A meticulous preparation of the property to show it in its best light.  

 

¶ The expertise to understand market value, pricing strategies, and the 

effect they have on the final sales price. 

 

¶ Marketing tools to find the right buyer and the ability to get them into 

the property. 

 

 

If any of these elements are missing,  

the Likelihood of a successful outcome is  

greatly diminished 

This is what it takes to sell your 

propertyé 

Maybe its Rocket Science! 
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What are 3 important qualities you  

Expect in an agent? 

 

 1. 

 

 2. 

 

 3. 

 

 

How soon do you need an acceptable offer? 

 

 

 

 

      How many showings per month do you expect? 

Tell Me About Your Needs and 

Expectations: 

Why Are You Selling? 
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Get the highest price the market will bring for your property. 

Make the transaction as easy as possible for you. 

 

 

In order to get the highest price 

We must do three critical things: 

1. Prepare your home for presentation to the market. The better it looks, the 

 better your chances of getting top market value. 

2.  Develop a pricing and 

Marketing strategy that  

Captures the interest of  

Prospective buyers 

3. Expose your property  

 To the greatest number 

 Of potential buyers 

Our Primary Marketing  

Objectives are: 
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When you hire us, you are hiring one of the 

best Real Estate agencies in  

New Mexico.         

  

PLUS 

Lee Taylor Real Estate Group  

is one of the few Real Estate agencies that 

can offer all services in English and Spanish 

with the most comprehensive Marketing in 

New Mexico! 

 

ITôS THE EFFORT OF A QUALITY 

TEAM THAT WILL GET YOUR HOUSE 

SOLD 

We Focus on Selling our Listings 

The Power of a Great Team 

505.766.SOLD  
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Establishing the right first impression is critical to achieving a successful sale. 

 

¶ You can dramatically increase the sale ability of your property by implementing our 

staging recommendations. 

 

¶ Your house has a different role when you are selling it than when you are living in it. 

 

¶ Try to create a model home environment.  

 

¶ Small details make big statements about the perceived condition of your property. A 

shaggy lawn, peeling paint or simply an odor, may create the overall feeling that the 

property has not been cared for. 

 

Your house has a different role 

when it is for sale than when  

it is lived in. Our suggestions will 

help it shine in its new performance. 

 

 

Preparing Your Home for the 

 Market 
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Neither the agent nor the seller 

Sets the value of a home 

The Market does! 

 

Remember these 5 rulesé 
 

¶ Pricing your property competitively will ensure you get the highest possible price. 

 

¶ The higher the listing price above market value, the lower the final sale price will likely 

be, if it sells at all! 

 

¶ Price your property competitively from the start when buyer interest is at its highest. 

 

¶ Overpricing dampens a buyerôs excitement more than any other element. 

 

¶ Many buyers donôt want to insult a seller with a low offer, EVEN if the offer would be at 

market value. 

Pricing: A Critical Step in the 

Process 
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Sharing Expectations: 

 

1. Open Houses ð they are primarily for the benefit of the agent, not the seller. 

2. The listing agent rarely shows or sells your home. 

3. Inspections ð the process is tedious, nit-picky, even irritating, but necessary. 

4. Sometimes you wonót have a showing for weeks! 

5. You will not get your money at closing. 

6. Please tell me when you leave town. 

7. Please call me after every showing. 

8. You really, really need a lock box. 

9. Our staging recommendations will really make a difference. 

10. Donót turn off your utilities before closing. 

11. Leave your lights on for showing and leave your curtains open. 

12. Even mild tobacco or pet odors can prevent a sale. 

Some Important Details 
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Pricing is a mutual decision made between the seller and the agent.  

Price that I, as seller, would LIKE to get: 

 ______________________________________________ 

Range of Value suggested by market analysis. 

LOW ____________________ HIGH________________ 

Price suggested by Realtor as likely sale price: 

Acceptable time frame for sale: __________________________ 

Starting Price: ___________________________ 

For how long? _________________________ 

Agreed to: __________________________________________ 

Our Pricing Strategy: 
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Remember - When the buyer enters your home itôs Showtimeò!!!! 

To enhance his perception, use the following list as a guide to 

Maximize the benefits of your home. (Space, Access, Roominess, Condition) 

 

OUTSIDE YOUR HOME 

          CHECK COMPLETED ITEMS: 

¶ Cut and edge the lawn weekly for a finished appearance. 

¶ Trim all shrubbery and remove low lying tree limbs. 

¶ Fertilize your lawn to make your grass look lush and green. 

¶ Plant flowers in the front yard. 

¶ Replace downed shutters, gutters, and downspouts. Remove debris from gutters and downspouts debris 

from gutters and downspouts. 

¶ Paint any trim that is blistering. 

¶ Repaint or re-stain the front door to create a pleasant first impression. 

¶ Replace torn screens from windows and front and back doors. 

 INSIDE YOUR HOME: 

¶ Paint walls and woodwork where necessary. 

¶ Have the wall-to-wall carpeting and draperies cleaned and stretched if loose. 

¶ Fix any dripping faucets. Perhaps only a washer is needed. 

Enhancing your homes showing Appeal 
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¶ Replace old caulking around the bathtubs. This can be done with one tube of new caulking and a 

putty knife. 

¶ Spray lubricant on all squeaking doors, windows, closets and cabinets. 

¶ Place a solid deodorizer in each room and closet. 

¶ Store out-of-season clothes so the closets donôt have a cluttered look. 

¶ Remove items from the floors of walk-in closets so that prospects can have easy access. 

¶ If there are too many appliances on the kitchen counter, put some of them away to expose maxi-

mum counter space. 

 

¶ Pre-pack items which may clutter your home. Extra toys in your childôs room and nic-nacs may 

actually make your rooms appear smaller. 

 

¶ Clean your home top-to-bottom. A professional cleaning service can do this for you. 

¶ Wash Windows 

¶ Clean fans and ventilating hoods 

¶ Clean & polish floors 

¶ Remove stains from toilets, tubs and sinks. 

¶ Stack all items in the garage against the walls to show maximum floor space. 

¶ Vacuum the garage floor and rafters. 

¶ Make sure the garage door opener functions properly. 
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Remember - When buyers make a decision to purchase a home they do it emotionally! The feeling they get from the 

house and the way they picture themselves enjoying the home are two of the most important factors in the decision 

to buy. The following list offers a few suggestions to help the buyers create their own good feelings and visualize 

them-selves owning your home. 

 

PRIOR TO EVERY SHOWING: 

¶ Open drapes, blinds 

¶ Turn on lights 

¶ Turn on soft music 

¶ Put dog outside 

¶ Cool in summer/warm in winter 

¶ Do not speak to potential purchasers 

¶ Stay out of the way (in one room or outside) 

 

 BEFORE THE INSPECTOR ARRIVES... 

Remember - Repairs made prior to the inspection will save time and aggravation. Depending on the type  of loan or 

the terms of the contract some or the entire following list may apply. 

 

¶ Slope ground away from the foundation (out four (4) feet where possible) 

¶ Allow for four (4) inches of foundation to show, including above flower beds. 

¶ Cut tree limbs away from house. 

¶ Wash stained siding and brick to remove discoloration or mildew. 

¶ Install splash blocks at downspouts. 

¶ Clean gutters and repair where necessary. 

¶ Repair all rotted wood and paint to match. 

¶ Remove any items stacked (firewood, etc....) against the house or garage. 

Showing Your Home 
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¶ Repair or replace damaged screens. 

¶ Cover exposed wiring with flexible conduit. 

¶ Install blanks in circuit breaker box where any are missing. 

¶ Check all electrical outlets for proper wiring. 

¶ Check firebrick in the fireplace. Seal with fireplace mortar where necessary. 

¶ Clean Chimney. 

¶ Clean and inspect heater and check for holes or cracks in the heat exchanger. 

¶ Check A/C, it should cool to twenty (20Á) degrees below outside temperature. 

¶ Check condensing unit and clean away any debris, leaves, grass, etcé 

¶ Test all smoke detectors. Add new batteries where necessary. 

¶ Toilets should be secured - should not rock. 

¶ Make sure tubs and/or showers do not leak into wall when water is sprayed from fixtures. 

¶ Have all cracks in masonry repaired by professional mason. 

¶ Re-grout any cracks in ceramic tile. 

¶ Repair dripping faucets. 
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Send Change of Address to: 

¶ Post Office: Give forwarding address 

¶ Charge Accounts, credit cards 

¶ Subscriptions: Notice requires several weeks 

¶ Friends and Relatives 

¶ Transfer Bank funds, arrange check-cashing in new city 

¶ New Location Insurance Coverage: Life, Health, Fire, Auto 

¶ Automobile: transfer of car title registration, driverôs license, city windshield sticker, and motor club 

membership. 

¶ Utility companies: gas, light, water, telephone, fuel and cable 

¶ Arrange for refunds of any deposits and service in new city 

¶ Home delivery: laundry, paper boy, change-over services 

¶ School records: ask for copies or transfer childrenôs school records 

¶ Health: medical, dental, prescription histories. Ask doctor and dentist for referrals, transfer needed pre-

scriptions, X-rays 

¶ Church, clubs, civic organization: transfer memberships and get letters of introduction 

¶  Pets: ask about regulations of pet licenses, vaccinations, tags, etc. 

Moving Check List 
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AMORTIZATION SCHEDULE: A schedule showing the principal and interest payments throughout the 

life of the loan. 

 

APPRAISED VALUE: An opinion of the value of a property at a given time, based on facts regarding the 

location improvements, etc. of the property and surroundings 

 

ASSUMPTION TRANSFER FEE: A fee assessed by the lender to buyer to assume the present loan. 

CREDIT REPORT: A report on the past ability of a loan applicant to pay installment payments 

 

DOCUMENT PREPARATION:   charge by an attorney for preparing legal documents for transaction. 

ESCROW FEE: A fee charged by the title company to service the transaction, to escrow monies, and cover 

documents the amount varies with company; usually split between buyer and seller. 

ESCROW/IMPOUND ACCOUNT: Funds held by the lender for payment of taxes and insurance when 

due. Usually does not include maintenance fees. 

 

HOMEOWNERôS INSURANCE:  Protects the property and contents in case of loss; must be for at least 

the loan amount or for 80% of the value of the improvements, whichever is greater. 

 

INSPECTIONS: An examination of property for various reasons such as termite inspections; inspection to 

see if required repairs were made before funds are received, etc. 

 

INTEREST: Cost of loan funds; Always paid in arrears. 

 

LOAN APPLICATION FEE: Paid to the lender at time of application; check with lender for amount. 

Definitions of Closing Costs 
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LOAN DISCOUNT: The points a lender charges; may be paid by either buyer or seller on conventional 

loans; number of points fluctuates with mortgage money market. 

MAINTENANCE FEE: Charged by the homeownerôs association as set out in subdivision restrictions. 

MORTGAGEEôS TITLE POLICY: Required by the lender to insure that the lender has a valid lien; does 

not protect the buyer. 

ORIGINATION FEE: A fee the buyer pays the lender to originate a new loan. 

OWNERôS TITLE POLICY: Insures that the buyer has title to the property. 

POINT: % of loan amount. 

PREPAYMENT PENALTY: Charged by the lender for premature payment of a loan balance. 

PRIVATE MORTGAGE INSURANCE: Insurance against a loss by a lender (mortgagee) in the event of 

default by a borrower (mortgagor). 

REALTOR FEES: An amount paid to the Realtor as compensation for his or her services. 

RECORDING FEE: Charged by the County Clerk to record documents in the public records 

RESTRICTIONS:  Certified copy of deed restrictions required by lender. 

SURVEY:  Confirms lot size and any encroachments or restriction violations. 

TAX PRORATION: Seller pays buyerôs taxes from January 1 to closing. 

TAX CERTIFICATION:  Certificates issued by taxing authorities showing the current yearôs taxes, the last 

year the taxes were paid, and any delinquencies to be collected at closing. 

- 
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¶ Empty freezers, plan use of foods. 

¶ Defrost freezer/refrigerator.  

¶ Place charcoal to dispel odors. 

¶ Have appliances serviced for moving. 

¶ Remember arrangements for TV, antenna, and cable services. 

¶ Clean rugs or clothing before moving; have them wrapped for moving. 

¶ Remove drapery rods, unless remaining with property 

¶ With your Moving Counselor, check the following: insurance coverage, packing and unpacking labor, arrival 

day, various shipping papers, method and time of expected payment. 

¶ Plan special care needs of infants, children, pets and potted plants. 

 AND MOVING DAY,  

 DONôT FORGET: 

¶ Carry currency, jewelry, and documents yourself: or use registered mail. 

¶ Plan for transporting pets; they are poor traveling companions if unhappy. 

¶ Carry travelerôs checks for quick available funds. 

¶ Let close friend or relative know the route and schedule you will travel including overnight stops; use him/her 

as a message headquarters. 

¶ Double check old closets, drawers, and shelves to be sure they are empty. 

¶ Leave all old keys needed by new owner with agent or REALTOR. 

And Donôt Forget to... 
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Remember- Prior planning prevents inconvenience. Awareness of the following items will help to insure a 

smooth closing. 

LOAN PAYOFFS: 

Provide the Title Company with your current loan information so that they may order your payoff in time for 

closing. They need the lenders name, address and/or telephone number, your loan account number and when 

you made your last payment. 

 

DELINQUENT TAXES: 

Most title companies prefer to collect delinquent property taxes at closing. If you do pay them prior to closing, 

you must be able to furnish an original tax receipt to them prior to closing; otherwise these monies will be 

withheld from your sales proceeds until payment of these taxes can be confirmed. 

 

ESCROW REFUNDS: 

Any escrow/impound reserves held by your lender will not be netted from your payoff at closing. Your lender 

will refund these monies after your payoff has cleared and an analysis of your escrow/impound account has 

been completed. 

COMMON NAMES: 

If you have a common surname, please complete a Confidential Information Statement and return it to the title 

company prior to closing. 

 

POWER OF ATTORNEY: 

If either party intends to use a Power of Attorney at closing; i.e. will not be there to sign: 

(A)  The title company must approve the Power of Attorney prior to closing; 

(B)  The original Power of Attorney must be delivered to the title company prior to closing, as the original 

must be recorded with the County Clerk ahead of all other closing documents; 

(C)  The title company must be able to contact you via telephone on the day of closing to be certain you 

 are alive and well and have not revoked the Power of Attorney. 

Avoiding Common Closing Cost Delays 



www.LTREG.com * 505-тсс-{h[5(7653) *  5115 Coors Blvd. NW Suite A * Albuquerque, NM  87120 

 

Out of Town Mailouts 

 

If any documents must be mailed out for signatures: 

A. All documents must be signed exactly as requested. 

B. All documents must have proper notarization. 

C. Any documents mailed out of the country must be notarized in English 

MARITAL STATUS: 

A. New Mexico is a community property state. If you purchased your property when you were single 

and you have married, the title company will require that your spouse join in the signing of the 

deed at closing. 

B. If you are divorced and your divorce proceeding was handled in a county other than Bernalillo 

County, please have a certified copy of the Divorce Decree delivered to the title company prior to 

closing. 

THINGS TO BRING TO CLOSING: 

Bring picture identification with you to closing (your drivers license will be acceptable) 

You must have your social security numbers available for closing as your sale must be reported to the In-

ternal Revenue Service. 

Please bring any extra house keys, garage door openers, security access or gate card keys with you to clos-

ing to give to the buyers. 

Any operating guides for your appliances which are remaining with the property or any warranty materials 

should be left at the property or given to the buyers at closing. 

If you have extra wallpaper or paint that was used at the property, please leave these materials for the new 

owners - they may need to do paint or wallpaper touch-up after they move in. 

Your closing costs are the total of the charges generally paid by the seller to close the transaction. These 

vary by transaction and some are negotiable between the buyer and seller. We at Lee Taylor Real Estate 

Group will be glad to help you estimate the cost to sell your home  
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Probably the most important question for you to answer is so how much will I net from the sale of my home? 

 

Lee Taylor Real Estate Group will be happy to help you calculate that figure. In order to do the calculation, 

please provide your agent with the following: 

 

¶ Your anticipated sales price 

 

¶ The interest rate on your current loan and approximate unpaid principal balance 

 

¶ Your estimated closing costs and credits 

Estimating Sellers Net Proceeds 
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Title Insurance... What It Is. 

Fire insurance protects you against loss from fire. Collision insurance guards you against the cost of a 

damaged car. Theft insurance-well, you get the idea.  Title insurance protects your title to real estate that 

you are about to acquire. To understand why title protection is essential, we need to consider real estate 

for a moment 

Youôre Ownership of Real Estate. 

Real estate has always been considered manôs most valuable possession. Is so basic a form of wealth 

that many special laws have been enacted to protect ownership of land and the buildings which stand on 

the land. You should realize whenever you buy property that the owner who is selling it to you has ex-

tremely strong rights as do his family and heirs. Also, there may be others - in addition to the owner - 

who have órightsò in the property you are going to buy, perhaps governmental bodies, or contractors, for 

example. 

Some of the things a title search uncovers are any unpaid taxes or mortgages judgments against previous 

owners, easements and, many other court actions or recorded documents which can affect title to real 

estate. 

We find and report such defects in the title to the real estate you wish to buy, so that these matters can be 

corrected and cleared up. It is the first benefit you receive when title insurance is ordered. 

Protecting You Against hidden risks 

Protection against loss from claims on real estate which cannot be discovered by examination of the 

public records is the second part of the two-fold benefit which your title company provides. 

For example, the title to the home which you have paid for - and to which you have received a deed - 

could be threatened or lost be such circumstances as forgery, confusion due to similar names, or error in 

the records. These contingencies will be covered in your policy of title insurance. 

If a claim is made against your title as covered by your policy, the title company protects you by - 

1. Defending your title, in court if necessary, at our expense. 

2. Bearing the cost of settling the claim if it proves to be valid, in order to perfect your title and keep you 

in possession of your property. 

 

Title Insurance 
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How does a Title Insurance Policy protect Against These Dangers? 

If a claim is made against your title as covered by your policy, the title company protects you by - 

1. Defending your title, in court if necessary, at our expense. 

2. Bearing the cost of settling the claim if it proves to be valid, in order to perfect your title and 

keep you in possession of your property. 

Summarizing, Title Insurance means this to you: 

It is assurance that every possible cloud on the title to the land you are buying - which can be dis-

covered from the public records - has been called to your attention so that such defects can be cor-

rected before your buy. And - it is insurance that, if any undiscovered claim covered by your poli-

cy arises out of the past to threaten your real estate. It will be disposed of, or you will be reim-

bursed, exactly as your title insurance policy provides. 

And You Only Pay Once. 

Unlike other forms of insurance, the original premiums is your only cost as long as you own the 

property. There are no annual payments to keep your Owners Title Insurance Policy in force. 
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What Is Escrow? 

Escrow is the transaction where one person delivers something of value to a third person, to be held 

until the happening of a specified event or condition, upon which it is delivered by the third person 

to another. Both parties to a real estate transaction entrust legal documents and various funds to the 

escrow holder, which transfers the papers and funds upon closing of the escrow. As a neutral third 

party, both buyer and seller are assured that all mutually agreed to terms are met before the transac-

tion is completed. 

Convenience: 

Using the escrow holder as a common depository, the buyer and seller can proceed simultaneously 

in providing funds, deeds, inspection reports, insurance information, and other required documents. 

Both parties give written instructions, the requirements of which must be met before the transaction 

is complete, to an experienced escrow officer. Lenders also specify their conditions for completing 

the loan process. Provided that the instructions are clear and mutually consistent, the escrow officer, 

as a limited agent for all parties, saves time in the closing process. 

Protection: 

The authority given to an escrow holder is strictly limited by instructions provided by the buyer and 

seller. The escrow officer is authorized by instructions to allocate funds for the items during the es-

crow period, such as real estate, commissions, title insurance, liens, recording fees, and other closing 

costs. Instructions also specify the method of collecting funds, probation of insurance and taxes, and 

time limitations on settling transactions. The escrow process protects all parties involved by retain-

ing money and documents until the mutual instructions are met. 

Confidentiality is another important aspect of escrow. To effectively handle a transaction, your es-

crow officer must be instructed as to the required terms necessary to close. The officer will discuss 

escrow matters only the parties directly involved specifically the buyer, seller, lender and real estate 

agent. No one else has access to this procedures, the escrow officer retains impartiality and confi-

dentiality concerning the real estate process. 

Closing Escrow: 

Upon closing, the escrow holder causes the required documents to be recorded and disburses funds 

according to the instructions given to the escrow officer. Escrow fees are included in these costs, and 

are based on the sale price of the property, the loan amount, and services required. 

Escrow Services 
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The Buyer: 

¶ Deposit funds to pay for the purchase price, and funds for property and closing costs. 

¶ Provide deed of trust or mortgages needed to secure the loan. 

¶ Arranges for borrowed funds to be deposited in escrow. 

¶ Provides, if required, documents such as inspection reports, insurance policies and lien information to 
verify compliance to the instructions. 

The Seller: 

¶ Deposits the deed to the buyer with the escrow holder. 

¶ Provides evidence to meet the buyerôs condition of sale, such as proof of repair work and inspections. 

¶ Submits other documents, such as tax receipts, mortgage information, insurance policies, and warran-
ties. 

The Lender: 

Deposits loan funds, lender instructions and other loan documents with the escrow holder. 

The Escrow Holder: 

¶ Serves as central depository for funds and documents. 

¶ Obtains a title insurance policy, when required. 

¶ Fulfills the lenderôs requirements if applicable. 

¶ Secures approval from the buyer on requested documents. 

¶ Prorates insurance, taxes, and rents as instructed. 

¶ Fulfills buyer and seller instructions. 

¶ Allocate funds for closing costs, and verifies that required funds from each party are deposited into 
escrow. 

¶ Once all conditions are met, the escrow holder causes the necessary documents to be recorded. Exe-
cuted loan documents are forwarded to the lender. 

 

 For Further Information: 

 Escrow officers are prepared to assist you according to your personal situation in a real estate transaction. 

 Services are provided by independent escrow firms, title companies, independent policy issuing agents, 

 banks, savings & loans, and by private attorneys. 

Responsibility of All Parties 


